Transferable Skills Checklizgd
Diwer the years, you have developed many shkalls fom eovrsswark, co-comeullar gehiines, and your fonal hifis
expemences T you have resracched topn s and wntten reparts ﬁrrﬂdﬂ'-blia'nd. presenbsd papers for clw, you| ha—ue
s daills that are mat hmited fo just one dhiserphoe but are trersferabie o many different oce. ions or 4
A prospeciive employer eapects you fo be able fo 2pply the slalls yow bave leamsd m ecllege fo the wode
cosrooment. Dae the folloeing chechdis ta belp yoo pmpomt seme of your fransfesable dalls

C ication Skills

__ spealkmg effectively
__wmbking clearly and concisely
_ ligternng sdentively and objectively
__ expresmg adeas
__ Facihishing groug decassion
__inrervisening
_ ebiting
__msponding appropriately o+ feadback:
__ uming wanious media o present ideas imaginarively

provviding appropoaie feedbeck
___ negonatog
pereervimg monverbal messapes
prrsuathng
___mportimg informahion
__ deacribing feclings
pubhc spealong
__using wanmous Syles of writien communeation
___cooveyimga poanive soliimage (o others

RBesearchManing Tnvestigation

__ forecastmgypradicimg
creating ideas
_identifying problems
___imagming alteroatives

__ analy=ing

_ deweloping svaluakion stategies

_ testing vahidey of dara
designing &n expeorment or mode]

___idenfifying reaourses __ formularimg guestions
_ pathering information _ making conclhizions
__=olving problemsa __ comcepiualiomg
___ =erting goala ___ obaerving and discoveniog
__exivaching ymportant wnlormation __ defimmg needs
Human Relations/Inilerpersanal
__ developimg rapport __ bemg pabent
__ being sensdyes ___wnieraching effschively wnich peers, aupemors, and
___ higteming sibordinates

__ comveying fechmgs
provkhing suppont for ofbemn
__ mofivating

__shaning credir

__ helping others

__ counselng

___CODupeCanng

__keeping & group oo fack™

peraesdiog ofers
_ bemg walling to cake migks
__reacmmgimstruchng ofhems
___demonsranng effecnive social behavior
percsivimg Feehings and siwanons
__delegahing with meapect
___worlomg anith diversity or mulni-culural issuss

Work Survival

-

i i T
___ enaperahom
___enfomang policies

_ hedng pumctual

___ managmg tyme el stress
__ attendimg to dedsal

warkmg effeetively under pressare
takaing inifative in job-reled dufies
discermimg appropriats behaviors for the workplacs

_ meebdng goals

__enhstng belp

___recphmg respomsibahity

_ eettimg and mesting desdhines

— DTZArLImgE

_ making desismions

__ eeslaing opportumiteess for professional development

_ ewaluahing personal and profeesional grengihs and
wesknesses
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