(Sender Name)
(Sender Street Address)
(City, State, Zip Code)

(Manager Name) (Date)
(Bank Street Address)
(City, State, Zip Code)

Subject: Request For A New Cheque Book (Current Account: Account No#

Dear Sir,

I am writing to you to request a new cheque book of the above account.

The requirement is immediate as the cheque book running at present time is about to finish.

Appreciate the quick response and | am willing to contact the branch again for confirmation on
(date)

Thanks in advance for your cooperation.

Sincerely,




