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December 3, 20k

Hiring Agent Mame, Title
Company MName

Address

City, State Zip

Dear Recruiter:

Perhaps you are interested in hinng a SystemM™emwork Admunistrator with superb troubleshooting
skills and dedication 1o ner satisfaction. | believe that my extensive expenence in installing,
maintaining and iroubleshooting various types of computer hardware and software will be extremely
wvaluable to your company.,

My background, quabifications and work expenence m networking, systems engineenng and security
appear 1o be well suited to your pany’s specific requirements. | am confident that 1 can make a
significant contribution 1o your company, specifically by providing excellem technical services and
suppor to your company and clients,

My achievements range from setiing up and mstalling top-notch network soluhons for vanous
companies as a consultant 1o providing support for Windows, UNIX, Solaris and Linux hardware,
software and connectivaty for magor corporations. | would hke to offer my exemplary commumcation
and technical skills wo yvowr company, as well as my dedication to providing superior network
ad ministration,

Please refier 1o the accompanyving résumé 1o provide yvou with further details of my gualifications, in
consideration for this positton. 1 believe that 1 can be an asset to vour company and [ would hike to
meeet with you to discuss your company goals and my abality to meet them. [ wall contact vour office
1o inguire about the possibility of a meeting.

Thank yvou for vour ime and consideration

Simcerchy,

Mame O, Name

Enclosure



