Computer Tech 7 Grade level: 7 Content Area;  Business Ed.
Wesk 1 Week2 | Waek3 Wesk4 | Weeks Week 6 Week 7 Week 8 Week 9
Content/Standard Word XP Basics Word XP Editing Word XP Feaures Word XP Formatting ~ {Word XP Formatting | Word XP Deskion Word XP Werking with Incernet Unit Improve | Basic Web Page Unit,
Improve keyboarding ~ {Improve keyt Improve key g e, Improve paragraphs & Publishing, Improve  Documents,Improve keyboarding skilsand ~ {Improve keyboarding
skills and WPM skills and WPM skills and WPV keyboarding skils end  (documerts, Improve  |keyboarding skills and ing skills and WPM [WPM skils and WPV
WPM keybcarcing skillsand ~ |WPM
WPM
Essential How do luse Word? ~ [Howdol edite \What are the ‘eaures of |How do | formattext?  |How do |format Howdo | use Word as & [How do | work wih mutiple (How dol use the Internet|How do | ceate a web
, document? Word? documerts? publisher pogiam? ~ [documents? as a research fool? page?
question(s) nernet safety
Skills/Process [Word XP documert Select, delete, undo, ~ |AutcFormat, =onts, styles, size, Margins, alignment,  [Columns, borcers, Muli-tasking, copylpaste  [Whatls t, fowdoes t  (Design a four page web
windows parts, task ~|redo, cu, copy, paste,  |[AutcComplete, AutoText, colors, underline styles, |indens, line spacing,  [shading, insert & scale ~ [between documents, page  |work, search engnes,  |page, text, inks,
pane, document drag & drop methods, | AutcCorrect, Spelling  [fon efiects, highlight  |vertical aligrment, click &(clp &rt, wrap text, draw ~ |breaks, multipage sefety/securty, graphics, tables, 5-7
(creation, locating, clipboard, overtype 57 |and grammar options, ~ [tex, change case, format|type, set & modify tabs, ~[objects, select, resize, |documents, headers, footers, |searching sirategias, 5-7 {minutes practeing timed
saving, printing. minuzes precticing timed (date and tme opiors,  |painter, togging, points, [bullets & numbering, |curt, copy past bjects,  [footnotes, endnotes, differsnt {mnutes practicing timed |writings daily
origntation. 5-7 minutes  [writings daiy Thesaurus, Findand ~ [sans/san serf, 57 outline numbered list,  |change objgct section formatting, epply  |writings daily
practicing tinec writings Repace, wildcards, 57 |minutes practicing timed [sot text, 5-7 minutes ~ |appearance, text 0 styles, nsert & format tables,
daily minutes practcing timed [writings daily practicing tined writings (drawings, create and  [arganize in outine view, 57
writings daily daily modfy diagrams, 57 minutes practicing timed
minutes practicing timed [writings daily
wiitings dally
Assessments Vocah, Review Vocab, Review Vocab, Review Vocab, Review Vacab, Review Voceb, Review Vocab, Review Questians. | Worksheets, Projects;  {Creation of Web Page;
Questions, Projects; End [Questions, Prejects; End Questians, Projects; Erd |Questions, Projects; End {Questions, Pro ecis; End | Questions, Projects; End |Projects; End of the week  |End of the week tined  |End of the wesk timed
of the wesk timed wriing {of the week timed writing (of the weex timed writing |of the week timed writing [of the week timed wriling |of the waek timed writing |tmed writing wiiting writing
Resources Microsoft Office XP Microsoft Office XP Microsoft Office XP \licrosoft Office XP Microsofi Office XP Mirosoft Cffice XP Microsoft Office XP Inernet Explorer, FroniPage, Inemet
Pasewark and Pasewark znd Pasewark and Pasewark and Pasewars and Pasewark and Pasawark and Pasewak, ~ [teacher gererated Explorer, MicroPace Pro
Paseviark, MicroPace  |Pasewark, MicroPace  |Pasewark, MicroPace  [asewark, MicroPace  |Pasewars, MicroPace  |Pasewark, MicroPace  |MicroPace Pro materials, MicroPace Pro
Pro Pro Fro “ro Pro Pro
Standard MCREL Technology Standards (Levellll grades 6-8): 1.7,12,13,7.4.2.1,2.225332.6,434.44546475.15253545556

addressed




