FORM CUBO 462
Revised 08/05 EMPLOYEE TIME RECORD SHEET

INSTRUCTIONS: The Employee Tune Fecord Sheet is required to be completed by all emplovees who are subject {non-exemps) to the minimum
wage and'or overime pay requirements of the South Carolina Personmel Rules. Record tme "IN™ and "OUT" m exact manutes, record each dazly
tetal of regular compensable time to nearest 23 hour, and record each pened of unscheduled emergency fime 1o next nghest 235 hour
Compensable ime worked in excess of 40 hours a week, or unscheduled emergency time, must be approved in advance by the appropnare Vice-
Presdent or Executive Officer

The dl:Pa.l'LlT_-l:‘]]l must refarn thas ime record sheet for a beast thoee fiscal years.

DEPT. NO Mame (First. Maddle. Last) Emplovee 1D PAY RATE
WEEEK ENDING 0104/ %% (EXAMPLE K) Flex
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TOTAL FOR WEEK 30 1] 1] 75 375
WEEK ENDING 0104 (EXAMPLE L) Compressed
REGULAR COMPENSABLE TIME
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Worked Leave Leave Leave b Eeac)
. m
FRIDAY
OUT g
SATURDAY o
SUNDAY ] i}
4 e
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TOTAL FOR "WEEEK 28 2 0 7.5 ar.s

SPECIAL NOTES:




