Transferable Skills Checklizgid
Diwer the years, yoo have developed many skalls from eorsswark, co-comeullar geanes, and your fonal hifis
expemenees T you have resracched topine s and wintten reparts Brrﬂdﬂ'-hd.i'nd. prestobed papers for classes, you ha—ue
nsed daills that are mor hrmited fo just one dhiserphoe but are trersferabie o many different oee. 1 ar 4
A prospeciive employer expects you fo be able to 2pply the slalls yow bave leamesd m ecllege to the wode
eosronment. Dee the following chechdis ta belp yon pmpomt seme of your fransfemable dalls

C icalion Skills

__ spealkmg effectively

__wmbing clearly and concesely

_ ligterung afeatively and objectively

_ expresmg adess

__ Facikitshing groug decassion

__intervisening
_ cdbitimg
__msponding appropriately o+ feadback:
__umng various media o present ideas imaginarively

provvidimg appropoaie feedbeck
___ negoHasog
pereervimg monverbal messapes
prrsuading
___mportimg informahion
__ deaeribing feclings
pubhc spealong
__using wamous sfyles of written comomune atomn
___cooveyimg4a poative solimage to others

R e Pl i g1 bigation
__ forecasrmgpradicimg analy=ing
ereating ideas deweloping svaluahion stategies

_identifying probilems
__ imagimiog alteroatives

testing vahidiey of dars
designing &n expeorment or mode]

__idenfifying maources __ formularimg gueshions

_ pathering information _ making conclhisions

__ =plving problema __ concepiusbiomg

___ =merting goala ___ obaerving and discovening

__exirvacoing ympoctant wmnlorma ton __defimmg needs
Human Relations/ Inlerpersanal

__ developimg rapport __ bemg papent

___ being sensiee __ndrraching effectively with peers, supeniors, and
__ bigteming mibordinarea

__comnveying feehngs
providing support for ofbems
___mafivating

__shaning crsdir

__ belping others

__counsehng

___Coupecanng

__teping & group "on fack™

perassding ofers
__ bemg willing fo rake migks
__Feacmmgimsaruchng ofhems
___demonsranng effecnive social behavior
percsivimg feehings and akuanons
__ deleganing with meapect
___workimg wirh diversity or mubt-culural dssues

Work Survival

___implemenomg decisions

___ esaperabom

__ enfomang policies

_ hedng punctual

___ managmg trme arxd srees

__ attendmg to dedsal

_woarkmg effecnively under pressare

_ takboing iodrative in job-refated duries

__ discerming appropriaie behaviors for the workplace

_ meehdng goals

__enhstng belp

___recphmg respomsibahity

_ eettimg and mesting desdhines

__ orgAnimmg

_ making desizmions

__ sealming opportumitees for professional development

_ ewalnating personal and professional grengihs and
wesknesses
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