COMMON PROOFREADING S

Insert letter, word, or punctuation
Fxample: The school™ atrendance policy is clearly stated in the student handbook. (insert apostrophel)
CorrectiontThe schools attendance policy is clearly stated in the student handbook.

‘MBOIL.S

MNew paragraph

Example: . . . and after much tossing and turning, Mipuel finally fe11 aslecp,gﬁt school the next day, Mignel
realized. . ..

Correction: . .. and after much tossing and tarning, Mipguel finally fell asleep.
Arx school the next day, Miguel realized. . .

Spelling evrror P
Example: Rayna and Suzanne have hccn for years,

Correction: Rayna und Suzanne have been friends for wears.

Waord cholce [=
Example: The movie was(roody
Correction: Instead of good, Use enjoyable, hilarious, suspenseful, termifying, intriguing. . ..

Make a capiial letter a lower case letter
Example: My Mom and Pad were proud of my grades this past quarter.
Correction: by mom and dad were proud of my grades this past quarter.

Capitalire
Example;l Ioward gounty is located berween Baltimoare and Washington, C.

Correcﬁon;Howard_Counry is locuted between Balfimore and Washingron, DC.

Close up the space
Example: After just one hour, the sid€ Wualks were completely covered with snow.
Correction: After just one hour, the sidewalks were completely covered with snowe

Switch position of lefters, words, or punctuation

Example: “To be or not to be ndered Harrnlet,

Correction: “To be or not ta be,” pondered I Iamlet.

Example: We will have o E if we want to see the opening credits to the movie,
Correction: YWe will have to run quickly if we want to see the opening credits ro the movie.

S df?—- a—-u-ﬂ')/
Example: I was lare this morning because T couldn’t And avfierc my lunch :

Correction: I was late this morning because I couldn find my lunch.

Hun-on sentence RO
Example: 1 haven't eaten all day 1 am starving!
Corvection #1: I haven't caten all day: T am srarving!
Comrection #2: 1 haven't eaten all day. [ am starving!
Correction #3: I havent eaten all day, se I am starving.

Comma splice sentence Cs
Fxample: | haven'r eaten all day, 1 am srarving!
Correction #1: I haver't eaten all day; T am starving!
Correction #2: T haven'r eaten all day. 1 am starvim!
Correction #3: I haven't eaten all day, so I am starving.

Sentence fragment h
Example: Because of the snow

Correction #1: Because of the snow, all after-school activities have been canceled.
Cormection #2: All after-schoo] activities have been canceled becansc of the snow:.



