TIPS TO ANSWERI NG TYPl CAL | NTERVI EW QUESTI ONS

How well did you answer these questions? Usingarating scale 1-5: (1 poor to 5 excellent) give
yourself a 1-5 score based on your written answer f rom “Typical | nterview Questions”
worksheet. At the end total your score and decide if you should be hired or not for thejob.

1. “Tell me about yourself.” or “What can 1 do for you?” Expect this question. Usually it
takes applicant s of f -guard, the real question is: Tell me about yourself as it relates tothis
job. Did You:

e | ndicatethat you are happy totalk about yourself ?
e Mentionthingsthat are comfortable for youtotalk about (skills, abilities, personal

qualit ies, work experience, etc.)?
e Ask employer if thereis any particular place he or she would like you t o begin?

2. “Why do you want to work here?” Did You:
e Expressaninterest and motivationto work f or the employer who is interviewing?
* Make the employer feel that you have “chosen” them?
* Use your company research to express f acts about t he company?

3. “Where do you see yourself infive years?” Asked to assure that your goals are not in
conflict with the job. Employers want areturn ontheir invest ment for training. They want to
know if the applicant has the intention of staying with t he company. Did You:

e Keep your answers job related rather thanrelated t o your personal life?
e Trytomentioncareer intereststhat arerelated to the specific job?
e Ask the employer about advancement opportunities?

4. “Why should 1 hire you? How are you qualified for the job?” Toot your own horn- thisis
the time to sell your talents. Don't use thistime to compare yourself to other candidates -
stress only your own strengths. Did You:

e State howthe company will benefit if youare hired?

e State how you shown or provento meet these qualif ications, (Add personal qualities
besides skills and abilities)?

e Show ent husiasm and excitement f or t he position and opport unity?

5. “What are you strengths?” This question is asked to see if the applicant can assess and

communicat e areas of special abilities. Did You:
e Usethethings youmentioninyour resume?
e State those which would be most valued inthe job f or which you are applying?
* Give examples of your strengths and why you t hink they are important ?

6. “What are your weaknesses?” This question gives you t he opportunity t o say somet hing
good about yourself indirectly. You need to turn a weakness into a strength. “A weakness of

mine is that | have a hard time delegat ing responsibility, | tend to do things myself to make

sure they are going to be done right.” Did You:
e Describe howyou aretrying to correct these weaknesses. (i.e.,| amlearningto

assess the strengt hs of others sol can be more comfortable in delegating

responsibility.)?



