Sample Cover Letter

Coempan y naime
Mame of the person of charge of hiring
Tile
Address
Date
Applicants name
Address
FPhone numier
Dwar Mr.is
| am currentty a final wear . stugent at the Universityof ... . ___. and | will be gradgualting

in June 2010,

My interest in Community Work has densloped over sewveral years, spedfically through mmy
membership of alooal commun ity centre, where | have been able to sea al first hand the range of
activilies that a Community Waorker is inwolwadin. My final yesr projec is based on local Communiby
Denvelopment Initiathves in the inner city of Limenck.

As you can see from my W, my ecasdemic and leisure adivities hawe gwen me the capacity and
configence to work with pecple from a wvariety of sodal baclgrounds. My ability to work unger pressure
has been jllusraed by my handing of the equirement to Study and to jugde domestic responsibiliies
effidenty. | baliens that through the research for my diesertation | have shown mysslf o be capaile of
onganizing my timea efectivel y and using my iniiative o come upwith original ideas.

| am awsilalle for interview at ametime and should you require any furher informalion plesss donot
hesitate to contact me.

Yours sincernshy

Mame Sumame



